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1. O6mmue nonoxenns
1.1.  Tlonoxenue 06 ydeTe U MOPsAKE BbIAAYM JOKYMEHTOB O KBaJIU QUKALIH
(manee — TIlomoxeHwe), pa3paGOTaHO B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoii ®enepaury W ompeenseT MOPSAOK yd4eTa W BHIAYM IOKYMEHTOB O
KBAIM(HUKAMK, a TaK e TPeOOBaHMS K HX 3alOHEHHMIO, XpaHEHMIO, YYeTy H
CIMCaHHIO B  y4eOHOM I1eHTpe AKuHOHepHoro obmectBa  «Hayumo-
HCCIIEIOBATEIbCKUA HHCTHTYT MOJIEKYJISIpHOM 3ieKTpoHuKn» (AO «HUMMD»
(manee - Opranusanus).
1.2.  Tlonoxenue pa3spaboTaHO Ha OCHOBE M B COOTBETCTBHH CO CIIEAYIOLIMMH
HOPMAaTHUBHO-IIPaBOBBIMH aKTaMHU:
* QenepalbHBIM 3aKOHOM 0T 29.12.2012 r. Ne 273-®3 «O6 o6GpasoBaHuu B
Poccuiickoii ®enepamumn»;
* Ilpukasom MmunucrepcTa obpasoBaHuss M Hayku Poccuiickoit ®enepauus OT
01.07.2013 r Ne 499 «O6 yTBepxaeHHH MOPSAKA OPraHMU3alM¥ M OCYLIECTBICHHUS
00pa3oBaTeNbHON  NEATENBHOCTH 10  JONONHHTENBHBIM  IPO(ECCHOHATBHBIM
[porpaMmmamy;
* Ilpukasa MunucrepctBa obpasoBanuss u Hayku Poccuiickoit Pemepauus oT
23.08.2017 Ne 816 "O6 ytBepxknmenun Ilopsiika NpUMEHEHHs OpraHHU3ALHSIMH,
OCYIIECTBIISIOIIMMH 00pa30BaTeNbHYIO JeSTelIbHOCTh, 3JIEKTPOHHOTO OOydYeHHs,
AUCTaHUMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHIA MPH pealn3alu 06pa3oBaTeIbHbIX
nporpamMm”
* Ilucema MunucrepcTBa obpasoBaHus W Haykd Poccuiickoii ®Denepanuu ot
10.04.2014 r. Ne 06-381 «O HampaBieHHH METOAUYECKMX pEeKOMEHJaluil» (BMecTe ¢
Metoau4eckumy peKOMEHJalUsMH IO HCIOJNB30BaHHUIO 3JIEKTPOHHOIO OOy4YeHHs,
JMCTAaHLIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTHIA MPH peaM3aliy JONOJHUATEIbHBIX
00pa3oBaTeNbHBIX IPOrPaMM» );
* Ilmcema MunucrepctBa obpasoBaHus W Hayku Poccuiickoii ®enepauuu oOT
21.04.2015 r. Ne BK-1013/06 «O HampaBieHHH METOOMYECKHX PEKOMEHIALHUH II0
peanu3ali¥  JONMOJHHUTEIbHBIX MPO(ECCHOHANBHBIX TporpamMm» (BMeCTe ¢
«MeToauYecKUMH  pPEKOMEHJALUsSMH [0  peaiu3alM¥  JONOJHHUTEIbHBIX
Ipo¢ecCuOHAIBHBIX nporpamm C HCII0JIb30BaHUEM OUCTaHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOIOTHH, SJIEKTPOHHOT0 O0YYEHHUS U B CETEBOM hopMe»);
* MHBIX JTOKaJIbHBIX HOPMATHUBHBIX akTOB OpraHu3aiiH.
1.3.  JIokyMeHTBI O KBaTM(PHUKALMU: YIOCTOBEPEHHE O MOBBILIEHUH
KBaIM(QUKAUKA U (MIH) JUIIOM O MPO(eCcCHOHATBHON MEePENOArOTOBKE BBIJAFOTCS
CITyIIaTeJIsIM, OCBOUBIINM COOTBETCTBYIOIIYIO JOTIOTHUTEIBHYIO
npodeccuonansHyr0 mnporpammy (mamee - JIIII) ¥  OpOLIEANIAM HTOTOBYIO
aTTECTAIUIO.
1.4. ®opmsl 06yuenus u cpoku ocBoenus [I1I1 onpenensrorcs ob6pazoBaTenbHOM



MporpaMMoii U (W/M) IOroBOpoM 06 OKa3aHMM IIATHBIX 0OPa30BaTENbHBIX YCIYT.
Cpox  oCBOeHHs IporpaMMbl  OOECIIEYMBAET  BO3MOXHOCTH  JOCTHKEHHS
IIaHUPYEMBIX DPE3y/IbTaTOB M IIOJlyY€HHE HOBOH KOMIETEHIMH/KBATU(DUKAINH,
3ajBJICHHBIX B mporpamme. IIpy 3TOM MHHUMANBHO AOMYCTHMBIA CPOK OCBOEHHUS
NporpaMM AOMNOJHUTEIBHOIO NMPO(ECCHOHATBHOTO 00pa30BaHUs IOKEH OBITH He
MeHee 16 gacos.

1.5. JloxyMeHT o KBaJIMbHKALUK BBIIAETCS HA GIaHKe, SBISIONIMMCS 3alHIIEHHBIM
OT MOJJENIOK monurpaduyeckoil mpoaykiuei, obpasen, KOTOPOro CaMOCTOSTENbHO
ycra”osiieH Opranuzanueii. (ITpunoxenue 1).

1.6. K ocoenuro I nomyckarorcs uLa, UMEOIIKe CpeaHee IPodhecCHOHATLHOE
¥ (WIM) BhICIIee 0Opa3oBaHHUe, IOJydalolue CpeiHee NMpodeccHoHaTbHOe U (MIIH)
BhICIIIEE OOpa3oBaHHUe.

1.7. TlomoxxeHue BCTymaeT B CHIIy C MOMEHTA YTBEPKIECHHUS 3aMeCTHTEIeM
T€HepaJIbHOrO JTUPEKTOpa I10 OpPraHM3allAOHHOMY pa3BHUTHIO H  YIPaBJIEHHIO
nepconasiom OpraHusanuu U JeicTByeT 6e3 orpaHWYeHHs Cpoka (0 BHECEHHS
COOTBETCTBYIOIIUX U3MEHEHH U ONOJIHEHUHN UM IPUHSATUS HOBBIX MHCTpyKIMif).
1.8. Ilocne npunaTHs HOBOH penakuuu [looKeHus, IpeabILYINAs PeAaKIUs
yTpayuBaeT CHUITY.

2. 3anosHeHHe 6JIAHKOB JOKYMEHTOB 0 KBATHQHKAUHH H NPHJIOKEHHH K HEM

2.1. 3anonHeHne 6J1aHKOB JOKYMEHTOB O KBaIU(HUKAIMK OCYIECTBIISAETCS
TIIeYaTHBIM CIIOCOO0M C IOMOIIBIO IIPHHTEPA, IIPUPTOM YEPHOTO IIBETA.

2.2. bnaHKM JOKyMEHTOB O KBaJIM(HUKAIIMHU I1€YaTAIOTCS HA PYCCKOM SI3bIKE
mpupToM Times New Roman yepHoro npera, paMuiIMs UMS OTYECTBO CIIyIIATEIs
MPOMUCHIBAETCS C NPUMEHEHHEM JXHPHOTO KYpPCUBHOI'O HauepTaHHs. 3aBepsIOTCS
Onanku oTTHCKOM nedatd OpraHu3anuu ¢ u3obpaxeHuem ['ocynapcTBeHHOro repba
Poccuiickoii @enepanun.

2.3. [Ilpu 3anonHeHuu 61aHKOB JOKYMEHTOB O KBATH(DHUKAIUHA HEOOXOAUMO
yKa3bIBaTh:

- opunuanbHOe Ha3BaHKe y4yeOHOro neHTpa OpraHu3anui B HMEHUTEILHOM Iaexe,
coriacHo ycraBy Opranusanmy;

- PETMCTPaLMOHHBIA HOMEp MO KHUI'€ PETUCTPALMU JOKYMEHTOB O KBTI (DUKAIUH;

- HAaMMEHOBaHHe ropojia, B KOTOpOM HaxoAuTcs obpazoBarenbHas OpraHu3aius;

- laTa BBIJa44 JOKYMEHTa,;

- ¢amMuIHs, UM U OTYECTBO JIMIA, MPOIIEAIIEr0 MOBHIIIEHHE KBATH(DUKALMH HITH
nporpaMMy MNpo(eCCHOHAILHOW IEepernoAroTOBKA B HMEHHUTEIBHOM IAJIeXe
MIOJTHOCTBIO);

- HAaMMEHOBaHHe NPOrpaMMEl;



- nepuoj o0yJyeHus;

- 00beM IporpaMMBI B Yacax.

2.4. Bee 3anucy, kpome ®HO, BHOCHMEIE B IOKYMEHT O KBaJIM QUKAIIHH,
TIpONeYaThIBAIOTCA IPUPTOM OfHOro pasmepa. IIpu 0603HAYEHHH UYHCIIa, MecsIa,
€CJIH YUCII0 COAEPXKUT OAHY LM(py, epel 3Toi HUGPO# ClieayeT NPOCTABIATh HOJIb.
ITocne 3amonHeHns 61aHKa JOKyMEHTa O KBATH(GUKALUH JOIDKHA OBITH IIpoBeIeHa
TINATeJIbHAs NMPOBEPKA Ha TOYHOCTh U O€30IIHO0YHOCTh BHECEHHBIX B HErO 3aIlHCEl.
bnaHK NOKyMeHTa, 3alONHEHHBI C OIMOKAMH MM MMEIOIMH Apyrue nepeKTHI,
CUMTAETCS UCIIOPYEHHBIM U IOMJIEXKHUT 3aMeHe. VicopyeHHble 61aHKH CIIMCHIBAIOTCS
¥ YHUYTOXAIOTCSA B COOTBETCTBHH C pa3ziesioM 4 Hacrosuero [lonoxeHus.

3. Bbiga4a M y4eT JOKYMEHTOB 0 KBAaTH(pHUKALNNH, NPHI0KEHHH K HHM M HX
AyO0IMKaTOB

3.1. V4er 61aHKOB JOKyMEHTOB O KBaIM(pUKAUUM M HPUIOKEHHH K HHM BEHETCS
paboTHHKamMu y4eOHOro ueHTpa OpraHu3auuM B >KypHaJaX ydYeTa OJAHKOB
JIOKYMEHTOB O KBaJIU()MKAIMH, a HUMEHHO: B )XypHaJle y4eTa GIIaHKOB y0CTOBEPEHHIA
O TOBBILEHWM KBATH(QUKALMM W B IKypHale ydeTa O6IaHKOB MAWIUIOMOB O
IPO(ECCHOHATBHOM MEPENOArOTOBKE U MPUIOKEHHMM K HUM, B KOTOPBIH 110 MOPSIKY
3aHOCSATCS HOMEpa IOTY4EHHBIX OJJaHKOB JOKYMEHTOB.
3.2. [Ina ydvera BBIJAYM NOKYMEHTOB O KBAIM(DHKALMH M ITPUIOKEHHH K HHM,
IyOIMKaTOB JOKYMEHTOB BEIyTCS CIEAYIOUINE KHUTH PErHCTPAIIHH:
- KHUTa PETUCTPAllK BbIIa4YM yIOCTOBEPEHHUH O MOBBIIIEHUH KBATU(DUKAIUH;
- KHUTa perucTpaldy BbIIa4YM JUIIJIOMOB O IPOQECCHOHAIBHON IEPENOArOTOBKE M
IPUIIOKEHUH K JUILIIOMY,
- KHUTa pEerucTpalldd BbIa4d CIpaBoK 00 oOydeHmu 1o ¢opMe COrIacHo
IIpunoxxenuro 2 k Hacrosuemy ITomoxeHuro;
-KHHMIa PETUCTPALMHU BbIIa4YM TyOIMKaTOB JOKYMEHTOB.
3.3. B ciyyae mpoBeIeHHS BBIE3AHBIX 3aHATHH O(GOPMISETCS BEAOMOCTh BBIIAYH
JNOKYMEHTOB O KBalupuKauuud 1o ¢opme coriaacHo IIpunoxenuro Ne 3 k
Hacrosmemy Ilomoxenuro. B 3ToM cioydae mo okoHuanuum mo kaxmoi JIIIIT
MOBBIIEHHs KBATMGUKAMA M NPOGECCHOHANBHOM MepenoaroTOBKH 0()OPMISIOTCS
BEIOMOCTH BbIIaY¥ JOKYMEHTOB.
3.4. JlTokyMeHT 0 KBalMpUKAI[MK BBIIAETCS CIywIaTelll0 B TedeHue 10 aHel mocie
M3aHUsA [TPUKa3a 00 OTYMCIIEHHUH CIyLIaTelsl B CBA3H C 3aBEpIIECHUEM OOYYEHHSI.
3.5. Ilpu ocymecTBnenur obyueHHs 3a IpeleiaMH TEPPUTOPUM y4eOHOro LEHTpa
AOKyMEHT O KBalM(HKallM¥M BMECTE€ C BEJOMOCTBIO BBIIQYM JOKYMEHTOB B CPOK,
yKa3zaHHbIi B myHKTe 3.4. Hactosumero IlonoxeHus, HampaBiseTcs 3aKa3HbBIM
IIOYTOBBIM OTIIPABJICHHEM C YBEAOMIIEHHEM O JOCTaBKE W OIMCBHIO BIIOKEHHS IIO
aZipecy MecCTa IIPOXOXACHHUs ciymaTteneM oOydeHus. Ciymiarens o0ecredydBaeT



BO3BpAT B y4€OHBIH IIEHTP BEAOMOCTH BbIIau¥ JOKYMEHTOB C IIOIHCHIO O BPY4YEHUHU
CymareseM NOKyMEHTa O KBalH(HKalUMH. YBEJOMJICHHE O BPYyYEHHHM XPaHHTCS
BMECTE C BEIOMOCTBIO BbIZIa4U JOKYMEHTOB.

3.6. Ilpu ocsoenmm JIIIII mapawiensHO ¢  MOTyYEeHHEM  CpEIHErO
MPO(ECCHOHANBHOTO U (MJIM) BBICIIEro 06pa30BaHMs TOKYMEHTHI O KBAIA(DUKALAK
BBIJAIOTCA ~ CHOyINATeNl0 OAHOBPEMEHHO C MOJyYeHHEM COOTBETCTBYIOLIETO
JOKyMeHTa 00 00pa3oBaHuH.

3.7. Knuru ydvera JOKYyMEHTOB IPOIIHYPOBBIBAIOTCS, HPOHYMEPOBBIBAIOTCS,
CKPEIUIAIOTCS [€YaThIO U XpaHATCs B ceiide Opranuzanumu.

3.8. B KHMI'y perucTpaliy BHOCSTCS ClleLyIOIHe JaHHBIE:

- HAaUMEHOBAaHHE IOKyMEHTA,;

- HoMep OJ1aHKa JOKyMEHTa,;

- NOPSIKOBBIA PErMCTPALUOHHBIA HOMEpP IOKyMEHTa O KBalM()MKAIKH, KOTOPKIN
dopmupyeTcs HMGPOBEIM CIOCOGOM B ClEAYIOLIEM MOpSAKE: MOPSIKOBBIA HOMEp
JOKYMEHTa O KBIM(UKAINK B KHUTEe PETHCTPALUH, AeUC, [0/ BBHIIAYH JOKYMEHTA;
- JlaTa BbIJIa4ui JOKYMEHTA,

- (hamMuIMs, UMSI B OTYECTBO JIUIL[ TOJTyYUBLIETO JOKYMEHT;

- JlaTa ¥ HOMEp MPOTOKOJIa ATTECTAllAOHHOH KOMHCCHH B CIy4ae IIOJydYeHHs
CIymiaTeJieM [HIJIOMa M I[pPUIOXKEHHS K HeMy O mpodhecCHOHAILHON
[IEPEeNOArOTOBKE;

- IaTa ¥ HOMEp IpHKa3a 00 OTYHCIIEHUH CIIyIIATes;

- NOANKCH JHLA, MOJYYHBIIErO0 NOKYMEHT M JaTa (MM JaTta ¥ HOMEP IOYTOBOIO
OTIpPABJICHKS, €CIIK JIOKYMEHT HAllpaBJIEH Y€pe3 ONepaTOPOB IIOYTOBOM CBS3H);

- IOJAIIMCH JIMIIA, BHIIABIIETO JOKYMEHT.

B KHMT'Y perucTpanyu JONOJHUTETBHO MOTYT ObITh BHECEHBI CIIEAYIOLIME JaHHBIE:

- HauMeHoBaHue nporpammsl JII1IT;

- CPOK OCBOEHUS IIPOTPAMMBI;

- nepuop oOyyeHus;

- mUA}p rpynmsL;

- HAMMEHOBaHKE IIPHUCBOECHHOM KBaTM(PHUKAIUY (TPH HATHYHH ).

B ciy4ae nomy4yenus noxymeHTa (Iybimukata JOKyMeHTa, AyOIMKaTa MPUI0KEHHS K
JMILIOMY) 110 10BEpPeHHOCTH B rpade «IIpuoxenue» ykaspiBaeTcsi haMuiius, UMs U
OTYECTBO JIMIa, KOTOPOMY BbIIaH TOKYMEHT.

3.9. Bce 3anMcu B KHHMIe perHCTpallMé IPOU3BOAATCSH TOJBKO YEPHHUJIAMH CHHEIO
nBera, pa3bOpYMBO, YETKO M aKKypaTHO. 3alloJIHEHWE BEJOMOCTH BBIJAuH
JIOKyMEHTOB O KBaTM(UKAIMHK JOITyCKACTCS Ha KOMITBIOTEPE.

3.10. Ilpy 3amoNHEHWH KHHUTH DPETHCTPAllid U BEAOMOCTH BbIJa4d JOKYMEHTOB O
KBATM(PUKAIIMK HEe TOMyCKAEeTCS:

- MPOCTaBJICHHE IOANKUCH I'eJIEBOA pyUYKOH;



- ()aKCUMHIIBHOE BOCIIPOU3BEIEHHUE TIOIIHCH;

-MCIIpaBJICHUE 3allUCEH.

3.11. Ecnu 6blna fomymeHa omubKa B KHUIe PETHCTPALUM UM BEIOMOCTH BbLIAYHM
JIOKyMEHTOB O KBaJM(HWKalMH, TO MOBTOPHO 3allMCh He menaerca. HeBepHo
CIENaHHas 3alMuCh aKKypaTHO 3a4EepKUBACTCS M PSAOOM BIIMCHIBAETCS HOBAS.
Wcnpasienne 3aBepsercs Haanmucbio «VICIpaBleHHOMY BEpPUTH» M IOAIHCHIO
PYKOBOAMTENS y4e6HOTO LEHTP C paciid(BPOBKOM IOINUCH.

3.12. 3aKoHYeHHas KHUTa PETUCTPALUK XPAHUTCS B y4e6HOM 1eHTpe OpraHu3aliy B
TedeHue 5 yiet. Ilo ucreyennn cpoka omepaTHBHOTO XpaHEeHHs B y4eGHOM ILEHTpe
KHUTH PETUCTPAIMHK NEPENAIOTCS ISl apXUBHOI'O XPaHEHHUS.

3.13. Odopminenre NpunONKEHHUS K YIOCTOBEPEHHIO O MOBBIIIEHNH KBATHDHKALIAY He
ABJIAETCS 00s3aTEILHBIM.

3.14. OdopmiieHrE NPUNOXEHHS K JUIIOMY O TPOGECCHOHANBHOMN IePeNoArOTOBKE
00s3aTeNbHO.

3.15. [lokyMeHTHI ©0 KBanMOMKAallM¥ BBIJAIOTCS MOCIE M3[aHUS IIpHKa3a
3aMECTUTEJIEM T'e€HEepaJlbHOr0 [IUPEKTOpa I10 OpPraHU3alMOHHOMY pa3sBUTHIO U
yIpaBJeHHIO niepcoHanoM OpraHu3aiui.

3.16. Jlybnukat 1OKyMeHTa 0 KBaJIM(HUKaLlMK YCTAHOBIEHHOIO 06pasiia BhIJaeTcs Ha
OCHOBAHHH JIMYHOTO 3asBJICHUS CITyIIATEIs:

- B3aME€H YTPA4YeHHOI0 JOKyMEHTa O KBaIM(QHUKAIMK NPHU YCIOBHHM HAJIM4YUs B
y4e6HOM LEHTpe BCeX HEOOXOAUMBIX CBEIEHHUM O IPOXOXKIECHUH OOYIEHUS;

-B3aM€H JIOKYMEHTa O KBalM(UKalMH, COAepXallero OmHMOKH, OOHapy>KEHHBIE
CJIyLIaTeJIeM MOCJIe €ro MOTyYeHHs;

- NIy, U3MEHMBIIEMY CBOIO (aMUJIUIO (MMs, OTYECTBO), B COOTBETCTBHH ¢ 11.3.20
Hactosiero Ilomoxenus;

- B CJIy4ae yTpaTsl CIIyllaTesleM JOKyMEHTa O KBaTH(pHKAIIKH.

3.17. IlonnMHHUK DOKyMEHTa O KBaTM(DHUKALKH, MOJJIEKAIUN 3aMEHE, N3bIMACTCS y
CJIyllaTesIsl ¥ YHUYTOXKAETCA B yCTaHOBJICHHOM HOPSIKE.

3.18. B cimyyae yTpaThl TOJIBKO NPUIIOKEHHS K JOKYMEHTY O KBATM(GUKALKY (IUILIIOM
npoeCCHOHAILHOM IepenoaroToBke) MO0 OOHApYy)XeHHss B HEM CliylIaTelieM
OKOOK BBIAETCA MyONMKAT NPUIOKEHHS K NOKYMEHTY O KBaIM(GHKAIMM, Ha
KOTOPOM  IPOCTaBJIAIOTCS HOMep OlaHKa W PEeruCTpPallMOHHBIA  HOMeEp
COXPaHHBIIIEroCs JOKYMEHTa O KBaIM(DUKALKMU U JaTa JOKYMEHTa O KBaTU(DUKAIIUH.
3.19. JlokymMeHT o KBaqM@uKaiuu (oyOnmMKaT NOKYMEHTa O KBalu(uKauuu) Oe3
IPUIIOKEHUS K HeMy JedcTBUTeNeH. [IpunokeHne HOKYMEHTY O KBalH(HUKAIMH
(mybnukaTy NOKyMeHTa O KBaTM(UKAIMK) HEAEHCTBUTENLHO 0€3 HOKyMEHTa O
KBaTHpUKanuy (1y6aukaTa JOKyMEeHTa O KBATH(HKAIHH ).

3.20. Jlumo, m3MeHHBIIEe CBOIO (GaMHIHIO (HMs, OTYECTBO), BIpaBe OOMEHATH
MMEIOIIMICS Y HErO JOKYMEHT O KBaIM(DUKAIIMK U NPUIOKEHHS K HEMY Ha ITyOJuKaT



JIOKyMEHTa O KBIA(HUKALKMKA M NMPUIOKEHHAE K HEMY C HOBOH (haMuiIHeil (MMeHeM,
oTyectBoM). OOMEH NpOU3BOIUTCS HA OCHOBAHHHM 3afBIEHHS NAHHOLO JIMIA, C
NPUJIOKEHHEM KONIUH JOKYMEHTOB, MIOATBEPXKAAIOIINX H3MeHeH e (haMUITHK (MMeHH,
oryectBa). M3bsTble JOKYMEHTHI YHHYTOXAIOTCS B yCTAHOBIEHHOM IOpSIIKE,
YCTaHOBJIEHHOM pa3zzenoM 4 HacTosmero ITomoxeHus.

3.21. JlokymeHT O KBanMQUKaluu (IyONMKaT TOKYMEHTa) BBIAAETCS CIyIIATEIIIO
JHYHO MJIM APYTOMY JIUIY 1O 3aBEPEHHOM B YCTaHOBJIEHHOM IOPSAKE JOBEPEHHOCTH
HIIM IO 3asdBJICHHIO CIIyIIATeNsl HAaNpaBIAETCSs B €ro agpec 4epe3 OIepaTopoB
TMIOYTOBOH CBS3M 3aKa3HbIM IIOYTOBBIM OTIIPABICHHEM C YBEAOMIIEHHEM O BPYUYEHHH.
3asBiieHye ¥ (M) TOBEPEHHOCTD, 110 KOTOPBIM ObUI BBIIaH (HaNpaBiieH) JOKYMEHT O
KBaJIM(QUKaI¥K (TyOnMKaT JOKYMEHTA), XpaHATCS B JIAYHOM JIeJie CITyIIaTelIs.

3.22. Jlybnukar BbiaeTcs Ha Gl1aHKe, NeHCTBYIOIIMA Ha MOMEHT BBIIA4H JyOIHKara.
3.23. Ha ny6nukare NOKyMeHTa B 3aroJIOBOK Ha TUTYJE CIpaB BBEPXY CTaBHUTCS
mramn «JIYBJIMKAT».

3.24. Komusi BBIIAHHOTO NOKYMEHTa O KBamu(ukauud (nyb6imkarta) XpaHHTCS B
JIMYHOM JieJie CITyIIaTes.

3.25. HeBocTpeboBaHHbIe JOKYMEHThI O KBAIH(UKALMH CITyIIaTeNel, BKIabIBAIOTCS
B KOHBEPT, KOTOPBIM INOAIIMBAIOT B JINYHOE JEJI0 CIyIIATEIs.

3.26. PaboTHuku y4ebHOro neHTpa OpraHu3aiuy BHOCAT CBEIEHHS O JOKyMEHTax O
KBaMpuKauuu B HHGOpPMaNKOHHYIO cucTeMy «DelepalbHbIi peecTp CBEAEHHH O
JIoOKyMeHTax 00 06pa3oBaHuM ¥ (MIH) 0 KBaTH(HUKALKMH, TOKyMEeHTax 06 06ydeHnn»
(manee — ¢enepanpHas HMHYOPMANMOHHAS CHCTEMa) B TOpSAKE H B CPOKH
yCTaHOBJIEHHBIE AEHCTBYIOIIMM 3aKOHOAATEILCTBOM.

3.27. B cootBercTBMH ¢ nocraHoBieHueM [IpaButensctBa Poccuiickoii ®enepanun
ot 26.08.213 r. Ne 729 «O denepansHoii nHGOopMannoHHO# cucteMe «DenepanbHbIii
peecTp CBeleHHWH O HOKyMeHTax o0 o6Opa3oBaHMM ¥ (WIH) O KBaIM(UKALUH,
JOoKyMeHTax 00 oOyyeHMH» B HH(OPMALMOHHYIO CHCTEMY BHOCSATCS CJeIyIOLIUe
CBEHEHUS:

- HAUMEHOBaHME JIOKYMEHTA,;

- HOMep U cepus OJ1aHKa JOKYMEHTa,

- PErMCTPaLlMOHHBIA HOMEp U J1aTa BbIAa4u JOKYMEHTA,

- pamuIMs, UM, OTYECTBO, 1101, 1aTa POXKICHHS, MOJYUYUBIIErO JOKYMEHT;

- IOJIHOE HaUMEHOBaHHe y4eOHoro nentpa OpraHu3almH;

- HauMmeHoBanue JII1I1, HaumMeHOBaHUEe TPUCBOCHHOM KBATM(pHUKALUHU (TP HAJMYHUH ),
CpOK 00y4YeHHs], TO/1 IOCTYIIJICHUS Ha 00y4YeHHUe, roJ] OKOHYAHHS;

- HAUMEHOBaHMe MPOGECCHOHALHOMN JeSTETbHOCTH;

- CBEJIEHUs, NOATBEPXKAAloIKe (akT 0OMEeHa U YHHYTOKEHHUS JOKYMEHTA.



4. XpaHeHue 01aHKOB, CIUCAHHE HCTIOPYEHHBIX 0JIAHKOB J0KYMEHTOB 0
KBaJH(PHKAIHH H NPHIOKEHHH K HUM

4.1. bnaHkM NOKYMEHTOB O KBIM(UKALUU ¥ NPUIOKEHUS K HUM OTHOCATCS K
KaTeropuu OJaHKOB CTPOTOi OTYETHOCTH.

4.2. Ins peructpauuu OJaHKOB JOKYMEHTOB CTpOroi or4eTHOCTH B OpraHu3amnuu
BEJETCA:

«KHura yyera 651aHKOB cTporoit oruetHocTH YuebHoro neHtpa HUMMD».

4.3. B kHury ydera 6iaHKOB CTporoi otdyetHoctd YdyebGHoro mnerntpa HUMMD
BHOCsATCA cnenytomue nqanHbie (IIpunoxenue 4)

- laTa IOJIy4eHHs M BbIa4H JOKYMEHTOB CTPOrOil OTYETHOCTH;

- KOJIMYECTBO MOJTYYEHHBIX U BBIJIAHHBIX OJJAHKOB JOKYMEHTOB CTPOrOi OTYETHOCTH
C yKa3aHHWeM Ha4YaJIbHbIX U KOHEYHBIX HOMEPOB;

- paMIIIHs ©MS M OTYECTBO JIMIA, TOTYYHUBIIEro U BbIIAaBIIEro OJaHKHA TOKYMEHTOB
CTPOro¥ OTYETHOCTH;

- TMOJUHUCH JHIa, MOJYYMBLIETO U BBIJABUIETO OJIAHKM JOKYMEHTOB CTPOTrOM
OTYETHOCTH;

- OCTaTOK OJIaHKOB TOKYMEHTOB CTPOTOM OTYETHOCTH Ha HAyaJO U KOHEI] OTYETHOIO
nepuoja.

4.4. BnaHKM TOKyMEHTOB CTPOT'OM OTYETHOCTH ¥ KHUTH MX y4eTa XpaHATCS B celide,
KOTOPBIN 3aKpbIBA€TCSi OTBETCTBEHHBIM JIMIIOM, HA KOTOPOr'0 MIPHUKA30M 3aMECTHUTEIS
TeHepallbHOT0 AMPEKTOpa II0 OpPraHU3alMOHHOMY pa3BUTHIO M YIPAaBIIEHHUIO
nepcoHasioM OpraHu3aliy BO3JI0)K€Ha 0053aHHOCTD MOJyYEHHUs U 3al0JHEHHS 3TUX
0JIaHKOB.

4.5. Vicnop4yeHHble NpU 3alOJHEHUH OJaHKUM JOKYMEHTOB IIOAJIEXKAT CIIMCAHUIO M
MOCJIeIyIOLIEMY YHUYTOKEHHUIO

4.6. Cniucanue JOKYMEHTOB O KBaJIM(UKAIIMK TPOU3BOJAUTCSI KOMUCCUEH, CO3JaHHbIH
npuka3oM YueOHoro wneHtpa Opranuszanmuud. B kxoMuccuio MOryT BXOAMTH
NpeACTaBUTEIM Y4YeOHOro IIeHTpa, OTAeNna OyXrajaTepckoro ydera, JIMIO
OTBETCTBEHHOE 3a XpaHeHHWe OJaHKOB, pPYKOBOOUTENH MHBIX CTPYKTYPHBIX
OApa3AeICHUMN.

4.7. Crnucanue OJaHKOB JOKYMEHTOB O KBAJIM(HUKAIMKA U NPUIOKEHUH K HUM
IIPOM3BOJUTCS €XErogHO Ha OCHOBAaHWHM aKTa O CIIMCAaHUHM OIaHKOB JOKYMEHTOB O
kBamupukanuu cornacHo [lpunoxenuto Ne 5 k Hacrosmemy Ilomoxenuro, B
KOTOPOM yKa3bIBaeTCs:

- PErUCTpalMOHHbIE HOMEpPA JOKYMEHTOB O KBAIU(UKAIMU U KOJIUYECTBO OJIaHKOB,
BBIJIAHHBIX 00y4JaromuMcs (IIOATBEP)KIAeTCSI KHUTaMU PETUCTPALlUN );

- KOJIMYECTBO HCIIOPYECHHBIX OJIaHKOB.



4.8. CnimcaHue MCIOPYEHHBIX ONAHKOB IPOM3BOAMTCA NPH OGOPMIIEHHH aKTa 06
YHHYTOXKEHHH OIaHKOB JOKyMEHTOB O KBaIM(DMKAMH, KOTOPBIH SBISETCS
INPUIOKEHHEM K akTy O CIHMCaHMHM OJIaHKOB CTPOrod OTYETHOCTH. B  akTe
YKa3bIBalOTCS. HOMEpa M CEPUH HCIIOPYEHHBIX OJAHKOB JOKYMEHTOB, KOJIMYECTBO U
JlaTa MX yHHYTOXeHHs. Homepa W cepuu HCHOpYEHHBIX OJAHKOB BBIPE3AIOTCS H
HaKJICHBAIOTCS Ha OTAENbHBIN JTUCT Oymary.

4.9. ViciopyeHHBI€ TIPU 3aIIOJIHEHHH GJIAHKH CTPOTrO# OTYETHOCTH MOJIEXAT 3aMeHe
¥ BO3BpAlA€TCA JIMIY, OTBETCTBEHHOMY 3a XpaHEHHE U y4eT OJIaHKOB JJOKYMEHTOB O
KBaIM(UKaLKK, [y 3ameHbl. IIpu 3TOM coxpaHseTcss NpEeKHHH MOPSAKOBBIN
PEruCTpallMOHHBIN HOMEp JOKYMEHTA U JaTa ero BhIAAaYy.

4.10. AKT u NpHUIOXeHHe K HEMY XPaHATCs B GyXranTepHu.



IMpunoxenue Ne 1 k ITooxeHHI0

O MOPSA/IKE 3aIIOTHEHHUS JOKYMEHTOB

0 KBaJIM(UKAIIMH YCTAHOBJIEHHOTO 06pasiia,
UX BbIJIa4, yYeTa, XpaHEHHUS U YHUUTOKEHHS

YTBepxaeHHas popMa O1aHKa TOKYMEHTa O KBATU(DUKAIUH
(mMIIOM 0 PO eCCHOHATBHOM MEPENOArOTOBKH)

O6noxKa B TBEpIOM IEPEILIETE

POCUHBICKAR GEARPAIIR

OM

AMUIT

Ol oraARI LS TE L DIOA DT ORIG
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1O NPOTpaMMe

: {‘) ,v. 24 B(M) G et Ao A
saipuTHA(a) ATTECTALMONIYIO PABOTY HA TEMY -
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YocroBepeHne 0 MOBBIIIEHNH KBaTHUKAIHH

O61n05xKa B TBEpIOM Iepernere

POCCHMIACRAS DEAEPALIMS

VYAOCTOBEPEHUE

PRI NN KBAAMBUE AL
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VYAOCTOBEPEHUE

O FIOBKIEHMM KBAAHGMEALMM

Guoaneeanaon

Aoxyserm o xbasugduxan

Permcrpamssonmnsit mosep

Fopaa,
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IIpunoxenue Ne 2 k ITosnoxeHuto

0 MOPsAJKE 3aII0THEHHUS JOKYMEHTOB

0 KBaJIM(HKALIMK YCTAaHOBIEHHOTO 00pasia,
HX BBI/IaY, Y4€Ta, XpaHEHHUS U YHUYTOKEHHUSA
(dbopma)

Yueonbiii uearp AO <HUUMD»
KHMra perucTpanus BbiAa4H CipaBok 06 00y4yeHun

Ne i/

JlaTta BeI1aun

Howmep cnipaBku

®.1N.0. IToanuce,
IOJIY4YMBIIETrO CIIPAaBKy
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Kuwura
Kuura yyera 6;1aHKOB cTpPOroii or4yerHocTn YueoHoro nenrpa AQO «<HUMMDI»

[Ipunoxenne Ne 4 k ITonoxeHHI0

0 NOPSAAKE 3aNOTHEHHS TOKYMEHTOB

0 KBaJIM(UKALMK YCTAaHOBJIEHHOTO 00pasiia,
UX BBIJIa4, yYeTa, XpaHEHUS U YHUUTOXKEHHS

$opma)

Hagara « » 201 r.
OkoHYeHa « » 201 r.
Or koro OcHoBaHue IIpuxon Pacxon (criucanue) OCTaTOK
MOJIy4E€HO (HauMeHOBaHHe
Hara | /xomy JOKyMEHTa, HOMep,
OTMyIIEHO | /1aTa) Kon- Cepusa u | Kon- | Cepusu | Ilogmuce | Koa-Bo | Cepus
BO HOMEp BO HOMeEp TMOJTy Y. U
Os1aHKa OGnaHka | OJaHKH HOMeED
OnaHka
1 2 3 4 5 6 7 8 9 10
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[Tpunoxenne Ne 5 k ITonoxeHuIo

0 MOPSAJIKE 3aMOJTHEHUS TOKYMEHTOB
0 KBaJIM(HKALIUK YCTAHOBIIEHHOTO 00pasIia,
UX BBbIJIa4, YY€Ta, XPAaHEHHUS U YHUUTOXKEHHS

(dopma)

VYTBepxaaio

3aMecTuTeNb reHepaTbHOrO JUPEeKTOpa
10 OpraHN3allHOHHOMY Pa3BUTHIO

AKT Ne

Vupexnenue YueOublit nentp AO «<HUAMD»

MaTCpPIaJIbHO OTBETCTBCHHOC JIMIIO

Jlebet cuera
Kpenut cuera

WHH

Komuccus B cocrase

¥ YNIPaBJICHUIO IEPCOHATIOM
JL.B. ITonukaproBa

O cnucaHuH 61aHKOB JOKYMEHTOB 0 KBaJTH(PpHKANHH

oOpa3oBaHHas IPUKA30M OT
aKkT B TOM, YTO 3a IIEPHOJ C «»

noJICKaT CIIMCaHHIO:

201 __ r. Ne cocraBuia HaCTOSIIUMN
201 r.mo «» 201 _r.

bnaHk cTporoi 0T4ETHOCTH

Hpnt{m{a CIIUCaHUuA

Jlata yHUUTOXEHUS

HOMEp cepus
1 2 3 4

[Ipencenarens

KOMHUCCHHA (IOKHOCTD) (moanuce) (pacmudpoBka NOAIKUCH)

UJieHBl KOMUCCHH:
(1OKHOCTB) (moamuce) (pacmudpoBka NOAMUCH)
(ZOMKHOCTB) (moamnuce) (pacumpoBKa MMOIUCH)
(MOKHOCTB) (rmoAnuce) (pacumupoBKa MOIMHUCH)
(IOKHOCTB) (noanuce) (pacuudpoBKa MOAMUCH)
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IMpunoxenune Ne 5 k ITonoxeHuto

0 NOPSAJKE 3aMOJTHEHHS JOKYMEHTOB

0 KBaJIM)HUKALMK YCTAaHOBJIEHHOTO 00pasia,
UX BbIJIa4, y4eTa, XpaHEHHUs U YHUUTOXKEHHS

(dopma)

YTBepxaar

3aMecTHTeNb FeHepaTbHOr0 JUPEKTOpa
10 OPraHU3alMOHHOMY Pa3BUTHIO

U YIIPaBJIEHUIO [IEPCOHAIIOM

JI.B. IlonukapnoBa

AKT Ne
O cnucanuu 61aHKOB J0KYMEHTOB 0 KBATH(GHKAIHH

Vupexaenue Yuebusnii nentp AO «HUMMDy
WHH

MaTepI/IaJ'IBHO OTBETCTBCHHOC JIUIIO

Jeber cuera
Kpenur cuera

Komuccus, o6pazoBaHHas IPUKa30M « » 201 _r.Ne | BcocraBe
[Ipencenarenns KOMUCCHH :
(®.1.0.)
UneHbl KOMUCCHH:
CocraBuna HacTOSIIMA aKkT B TOM, 4YTO «» 201 r. OBUIM YHHYTOXEHBI

(M3MeTIbYEHBI C NOMOIIBIO HIPENepa/IyTeM COXKEHHs) CIIEAYIOIIUE HCTIOPYEHHBIE B pe3ylIbTaTe
HETIPaBUJIBHOT'O 3aII0JIHEHHS OJI1aHKH JOKYMEHTOB O KBATH()UKAIIUH:

BHJ O/1aHKA HOMep cepus

1 2 3

Hroro:
YI0CTOBEPEHHH O MOBHIICHAH KBATH(HKAIIMY - INT.
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JIUmIoMoB 0 Ipo(eCCHOHATIBHON NEPETIOATOTOBKE -

IIT.

[TpunoxeHwit K JUIUIOMY O IPOGeCCHOHANTBHOM NIEPENOATOTOBKE -

Bcero - mir.

IIT.

Komuccuei IOATBEPXKACHA HEIIPUTIOAHOCTh YKa3aHHBIX 0J1aHKOB, BCJIEICTBUE YETO OBLI0 IIPUHATO
peII€HUuEe 06 ux YHHUYTOXCHHUH.

[Ipencenarens
KOMHCCHH

UjieHbl KOMUCCHH:

(AOKHOCTB)

(IO/KHOCTH)

(AOJDKHOCTB)

(JIOJDKHOCTB)

(HOJDKHOCTB)

(MOATKCH)

(MOAIHMCH)

(MOAMHMCH)

(nmoAnuch)

(noAnuUck)

(pacmuppoBka NOAMUCH)

(pacum¢poBKa MOAMMCH)

(pacu¢poBKa MOAMKCH)

(pacum¢poBKa MoANKCH)

(pacuiu¢poBKa MOAMHMCH)
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